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MEMORANDUM TO;  Directars of Education
Children's Seivice Léads, Consdlidated Municipal Seiviee
Managers{CMSMs) and Dlstrict Sotidl Service
Administration Boards (DS§ARs)

FROM: . Josh Haul
Assistant Deputy Minister
Caplfal and Businsss Support Division.

DATE: Juné 12, 2017
SUBJECT: Request for Capital Priorities Project Funding
Siibriissions

Op behalf of the ministry team, | am wrifing to: announce the launeh ofthe 2017 Capital

Priotities progrdm. The Capital Priotitiss program prowdes school boards with an

ﬁpportunfty to'identify thelr most urgent and pressing pupil accommodation needs. The
miristry has allocated just over $3 billiof i capital funding.thraugh thé. GCapital Prictities.

program since: it hegan in 2011, The-Capital Priorities program servésas the grmary
means for funding capital projects that address school hoards’ pupil accommodation

needs including enrolment pressures, supportmg the cohsolidation. of undertilized

facilitigs, providing fasiliies for Franch- ~language rights-belders in under-served areas,
and replacing facilities i poor repair;

Highlights/Summary Points

& The submission deadline forall capital funding retjuests is September-8, 2017,

* The 2017 Gapital Prioritles projects are requiired to open no later than the 2020-2021
school year.

s -School Boards may apply fof capital funding support for the creatign of new or

terovated licensed child care spaces and. ehild and family program.in-schoals as

part-of a Jarger schoeol capital preject.
« Thé ministry will inclide ‘joifit-ise schodl patticipatioh ameng its aritérfa 1h reviewing

all prejectsubriissions.
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e The ministry has capital funding to support the replacement of existing-space for
community partners in situations where the space will be lost dué to the board's
pupif accommuodation activities.

Project Submissions

Capital Priorities

As with previous rounds of the Capital Prioiities program, funding for Capital Priorities
projects will be allocated on a business case basis for new schools, retrofits, and
additions that need to be completed by the 2020-2021 school year. School boards are
required to identify their ten highest and most urgent Cépital Priorities and subrmit the
associated business cases through the School Facilities lhventory System (SFIS) in
order fo be considered for fundirig approval.

with this spring's anpoungeernents of Sehool Consolidation Capital funding approvals,
the ministry completes its commitment te invest $§750 million to support improved
utilization 6f school space through the reduction of surplus gapacity. The miaistry will
cornifinue to suppert consolidation projects through its annual Gapital Prierities program.

The ministry is Creasing 'its-;sub}mis'.sib'n.]im’ifﬁ'-’to ten prajedfs fo compensaté:for the
completion of the Sshool Consolidation Gapital program which will fave no further
intakes. ‘ =

Schaol boards are required 16 submjt thelr cq_r‘npieted Capitdl Priotities busineds cases
by September 8, 2017. The ministry will not accept business tases after this date.

Child Gare Centres in Schools

ih Meitio 2017:806 Request for Early Years Capital Program Funding
Submissions, the ministry announced details of the 2017-18 Early Years Capital
Program (EYCP) in support of the government's Renewed Early Yéars and Child Care
Poliey Framework, The Framework aims to ensure-that-all shildren and families have
access to a range of high-quality, inclusive, ahd affordable early years and. child care
programs. and setvices that are responsive to the needs of fatnilies. This plan will create
access to licensed child care for 100,006 more-children aged 0 to 4 years old over the
nekt five years. To support this commitment, the gavernment is invesfirig up t6.$1.6
billion in capital funding for etilld care capital builds and retrofits to'support the creation
of licensed child care-spaces in schdels, the broader publié:sector, and commuinity
locations for children aged (-4 years,

With suppert from their.local Conselidated Municipal Service Managers (CMSMs) and
District Social Sarvices Administration Boards. (DSAABs), chool hodfds have ah
opportunity to request capital funding support for the ereation of new child care spaces
Grichild and farily program prejects that are assoclated with a largerschigol capital
praject through this round of the Capital Priorities program.
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Forghild care spaces and child and family programs associated with a Capital Priorifies
project request school boards must subinit a request for-capital fuhding stpport for
these projects by- completing and attaching a Joint: Submfssjpn Gapital Funding for

Child-Gare .and Child.and Family Programs to their Capital Prioritigs business case:
Please see meme 2017:B06 Redquest for.Eatly Yéars Capital Program Furding

Submissions for ddditional details.

Sehool boards are required fo submit their completed Early Years Joint Submissions. by
September 8, 2017. The ministry will not accept Early Yéats Joliit SubMmisgiotis after

this.date;

Joint-Use Gapital Projects

The winigtry hcotirages all schiool boards to coisider collahorative capital project
arrangements between school boards, This includes maximizing the: opportunities of co-
location, particularly in rural, northern and small communities.

In:the current 201617 schiool year, the ministry has committed dedicated funding to
assist-scheol boards-in pursuing jeint-use-schodl epporiuiities betwaen haaids. This”
fundlng s being allcated:

+ o suppoit boards with facilitation and joirt p!annmg towaids the piatential
development of joint-use sehool proposals {the JeintUse Sehadls Seed Funding
ngram}, and

¢ on studies being commigsioned by the ministry to highlight Jomt~use expériandes.
and develap a joint-usefoolkit that can be used to agsist boards in developing
joint-use schools, The mmlstry expetts to receive these studias this Fall,

Since 2013, the ministry has. prioritized jointuse projects as part of'the Capital Priorifies
prograr, however, while there afe approximately 4,900 schiedls in Ohtario,-enly 37 aré

cusrently Joint-use aﬁangements

Therefore, going forward, the ministry-will he reviewing all capital propgsals submitted
by boards for minfstry-funding for new gchools, additiohis or donselidation priojetts to
ensureaint-use opportunities between hoards have begn axplorad before ﬂm{img is

granted.

School. boards seeking’ Capital Priorfties funding approval must:
s Document efforts made to expfore Joint-Use opportinities for exeh capital project.

funding request as part of the-business casa submissfons;

Demonstrate a willingness to-patrticipate with co-terminous school boards:in

Joirt-use- -school r:;pportumﬂes

» Forjointuse schoal proposals, hath boards must include the pm;ecf as part of
thelrCapital Priorities Sler}"IlSSlOi'l ahd.

= For joint-use schoo) proposals, explam the. rofe oftha joint-use schodl arv
eXpected tinproverents to stident ‘prograniming dnd gpeiational effi¢ itiency.

L]
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Adoiht-U_s“e- Seed Funding Program

The Joint-Use Schools Seed Funding program is available to school boards to
sticourage the development 6f mare joint-use schools between two or more schopl
boards. Stccessful applicants will receive $20,000 in operating funding, per schaol
baard, to suppoert the develepment of a joint-use schaol project. The. m!mstry will accept
applications at any timia thréughott the year.

Community Hub Projects

Iy addition to partnerships with other school boards, the minisiry also encourages
school boards to corisider collaborative capital project arrahgeménts hetween school
boards and community partners. New ecompunity partners must provide any reguired
caplfal fliriding fof the: praject, and the préject must not result in any additiorial operatmg
costs for the school board. ,

The Replacement Space. Funding is available to fund the capital costs of relogating an
exisfing conimunity ‘hub from anhe school (opera’(mg or non- operatmg) to another school
in clrcumstances where the original scheol is;

s« To be.closed or sold, or

« Facing accemmodalion pressure.

In situations where the otfginal school is facing aceomimodation pressure, Replacement
Space Funding will be restricted to schools where the footprint of the original'school
carifiot be: expanded.

Fimding will be allocated on a businegs case basis, joinitly submitted by both the school
board and the commutiity partner, Boards are ta submit supplemental doguments with
thalf Capfital Prioities Business Case mclud[ng g descrlptloﬂ of the: commuhity partner
and thelr-services, an explanation of the sapital requirements and capital cost estimate,
and a comimitmedt froin the comimunily partner to provide operating funding for the

space (include amount).

Comminity partners that afign with the priorities-and goals of the ministry (e.g. -child and
family programs, child mental health, Frendh language services, post-secondary
programs, ete,) will be priofitized. Any community partner that pm\ndes cempeting
aducational services is 'not eligible for Replaceiment Space Funding.

Eligibility and Evaluation Criteria

Asin previous rounds of Capital Priorities, schowl boards are to submmit husiness cases
through the School Facilities Inventary Sys’tem (SFI8) s‘ystem Schoal hoards will be
able to access the Capital Priofitiés submission templates in‘SF18 beginning June 22,
2017. Schonl boards can save thairwork Ji progress; however, ange school boards
submit their business cases, their submtsmens will be locked fram further editing.

Schaol boards wiil only bie able to madify their business cases by requésting thatthéir
Gapital Analyst (Appendix A) urlock the submissian.

Page 4 of 13



330

Eligible Project Gategoiies

Projects eligibie for fundirig consideration for. this round.of the Capital Priorities program
must meet one or more of the following category deseriptions:

1) ECrirelmetit Pressure; Projects will dcsorrinodate pupils where éntoltiiant is cutrently
or is pro;ected to persfstentiy exceed capamty at a school or within & group of
schools, and studefits ate currently housed. i nen-permarient space (e:g.,

portahfes}

2y School Gonsolidations; Projects-that.support the redugtion of excess capacity. in
orderto decrease- opétating ‘and refiewal costs and dddfess rehewal need backlogs.
These pro;ects may also provide other benefits such as improved program: offerings,
accessibility or enérgy- efficiency: Projééts linked to dn aceominodation review must
have a final fristee desisions ofi the oufcome of the pupil acéommiodation raview by

September 29, 2017.

3) Fagility Candition: Projects will replace:schiools that have higher rengwal rieeds thar
the cost of canstructing an appropnate[y sized new facth{y

4) French-language Accommodation; Projects will piovide aceoss o Frenchslanguage:
facilities whete: demographtcs waitaht. Such projects-wilt. ohiy he qotisidered eligible
. fthe school board can demanstrate thaf there is a sufficlent Frencli-language:
population not being servéd by an existing French-latiguage. s¢hool facility.

Projects matching the following deserjptions should not be submitted as Capital

Priorifies:

° F’rojects related to only addréssing dn accorithodation pressure of d spec ialized ar
alternative prograrm such a8 Fretich [mimersion;

s« Projests faradditional child care orchild and fanflly program space fhat is nof
associated with-a priority schioa! preject:

s Projects for new, nori+replacement space 16 support & cammumty partier;

o Projects thathave been- prevmusly funded by eithet the ministry or thie school board;
and

= Projects thafshould be funded through renewal funding,ineluding program.
enharicements: and prejaets related t6 only addréssing cutrent and/et proposed
changes fo thé Accessibility for Ontdrians with Disabilifies Act (ANODA),

f a sghool board has: prewous!y submitted 4 project for Gapital Priorities or School
Cofigalidation Caprtai finding and did not Feceive. msmstry fundmg‘ piease Yefar (o the
minfstry’s comments wihen considering whether ar not to re-submit the project, Pleasg
conitast your Capital Analyst (Appendix A) Tor furthér clarification.
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Project Evaluaﬁon

The ministry will assess all proposed projects using project-specific guantitative and
gualifative measures dependmg upon the category of project.

For Ascommodation Pressures and French-Language Accommodation projects:

s Asgessmerits will be based en &éhool-level capacity ratings, historical enralment
trends, entolment forecssts, and geographic distribution of students; and

« Ptimary consideration will be giveh to projects in areas wherg accommodatior needs
afe curfently high with secondary eonsideration to projects in areas where
accofamodafion naeds are expaected to be high in the next five to ten years.

Far Facility Condition and School Censolidation projects:

s Assessments will be based on the projected operating and renewal savings and the
removal of renewal back!og needs relative to the project cost; and

« Priorities will be given to projéets with the h;ghest expetted Internal Rate of Refu,
Thiswill be calculated using the-expected cost of the preject compared to the-
eXpected savings resulting from the project.

(n addition to project specific assessments, the following-school board performance

measufes Will also be considered for all Capital Priorifies project categories:

« School board's demonistiated willingness fo participate with co-fermmous sehool
boards in joini-use school opportunities;

o School board's ability to build to-ministry henchmark costs as evidenced by past
projects;

«  School board's ability to deliver profects within targét timeframes as evidenced by
past projects;

» Schogl board's history of meeting the ministry’s capital acceuntability measures
(Appendix B), ) ' ' B

« FEjitolment did utilization trends fof: pfojects of the sehool board which havé
previously been funded;-and

» Number of projests the school hoard eurrently has-underway and the status of these
projects in relation to approved finding afid opahing dates,

The ministry will expect that schioal boards will explore various options before stubmifting
their business cases Tof a specific eption, Scheol boards must be able to identify the
cosi differentiation and considerations of various:options.

Capital Analysis and Planning Template

The Capital Analysis-aiid Planning Template. (CAPT) is an essentidl ool for
understanding school beards’ capital finandlal position: An approved CAPT is necessary
befaie the ministry 18 able to sufficiéntly.45sess the existing capital activity of'a schéol
hoard. As a result, sehool boards will not be consiiered for new capital project fuhding
approval if the miiistry does hot have an approved CAPT consistent with the school
hoard’s 2015-16 Financial Statement.
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Ministry Gontact
Capital Pﬁc%ﬁfies Program

If you have any Oapltai Privfities prograrn questionis, or reguire additional information,

please contact the Gapital. Analyst assigned to vour school board (Appendix A}-or:

Paul Bloye, Mandget, Capital Po]scy and. Programs Branch at 41&325 8580 or at

Paul Blove@@ntarra ca

or

Mathiew Thomas, Manager, Capital Palicy and Programs Branch at 416-326-9920 o at
MathewP.Thomas@ontario.ca.

Child-Care arid Child and Faniily Program

If you have any-child care and child and family program questions, or requits additional
information, please contact.Jeff ' Grady, Acting Manager, Capital Policy and Programs

Bransh at 416-325:2027 or at Jaff OCrady@ontario.ca.

Gommunications Protocol

Schoal boards are reminded o follow the ministry's commiarications protocol

tequirerients for all mmlstry funded major capital canstruction projects as sutlined in
Appendix C,

Should you have any questions related fo the cammunication requiréments, please

contact:

Dylan Franks, Senior Infarmation Officér, Communicatiéns Branch at446-.325-2947 or
Dylan.Franks@ontario.ca.

W look fofivard to-working With you ta identify and -develop your futtiré eapital projests.

Qriginat signed by:

Joshua Paul
Assigtant Deputy Minister
Capital and Busihess Support Division

Appendices:

Appendix A: List of Ministry Gapital Analysts
Appendix B: Capital Approval Process Ghart
Appendix €: Communications Protocel Requirements
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Senior Business Officials

Superintendenits-and Managers df Facilifies
Managers of Planning

Early Years Leads

GADs of Consalidated Municipal Setvice Managers
CAOs of District Secial Service Adminlstration Boards
Steven. Re;d Director, Fleld Services Branch, Mmlstry of Education

333
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District School Board

Capital Analyst

Email

Phone

| DSB Oritaric Neieth East

Jaiie Bifke:

Jaimie. Burke@ontario.ca

416-325:4297 |

| Algema DsR

Jaimie’Burke

Jaimie:Burke@ontario.ca

#16-325.4007

RalrbgwDSH.

Jaimie Burke

Jairmie: Burke@ontario.ca

416-375-4597

Near North DSE

"Sarosh Yousuf

Sar'b’sh Ydue;ﬁ‘f@dhtsﬁo i:‘éz h

| 4163258056

Keewatin-Palricla DSH

Jaimie Burke

4163825-4297

Rainy River DSB

" Jalifiie Burke:

Jalmia‘Burke@onfartq{ ¢a

416-325-4297 |

| Laketisad DSB

_ Jairmie Burke

Jlaimie Burke@ontario.ca

41673254297 |

| Supsrior Gisenstons DSB

Jaimie Burke

1 Jaimie. Burke@ontarioca

|"#16-326-4297

Biuewater DSB

“Malihew Anderson

Malthew.Andersoh@atitario.a:

-416:325-0796

1 Avon Maitland DSB

: MeatthewAndérson@adntdrioca

416-325-97986.

Greater Essex County DSE

Kiistin Grunenko

| ‘Kristin. Grﬂnenko@onterso od

-418-326-9959°

Lamptor KentDSH

Kiistin. Gruriénks

Kistir. Grunenke@on%ano =)

#167526-9959

Thafties Vallay DSB

Kiistin Grunenko

Kristir. Grunenko@eotitarlo.sa

416»326-—9959

Toraiito DSB_

‘ ‘Llsa Biand

' ‘Lisa,Bland@ontario.ca

4163769921

Purham DSR

Shaklfe Virani

] [ram@onafano ta

4163057805

Kawartha Pihe Ridge DSB:

Shakufe-Virani

‘Shakufe Virani@anat

418-325-2805. |

Thlliurn LakelandsDSB

Shiakife Virari

Shakufew\.i:ram@anaiarjo ¢a

416-325-2505

| York Region DSB

Shakufe Virani

Shakufe.Vi r,am@_onatanq.ca

163059805

‘Simgee Colnty DSB:

Sarosh.'Vaﬁsuf

S'arosh Yousuf@'oniario o2

#16-325-8059

UpbarGrand DSB.

Matihew Andarsari

476575679

‘Peel DSB

j,Sardshinusuf

‘ :Samsh;Y,qus“uf@qntappfca.

416-325-8059

Halton SR

| Sarpsh, Yousuf@dntario.ca

416-325-8058, |

Hamitton-Weniwarth BSB

Matthew Anderson

MaithewAnderson@ontario.ca.

A1635.6706

DSB Nisgara

Krigtin Grunanko

“Krlstin, Grunenko@entario.ca

416-326-0050

Brand Etje DB

Krislin Gnimenko

Kristin.Grunenko@entario.ca

ATE-376.0059

‘Watérlod Region DSB

' Tafthew Anderson

T MatthewAndersen@ontana.ca

416-3259796

Ottawa-Cafleton DSE:

Danigl Gayouetts:

Dahiél. Cayoustie@ontaro.ca

416-32520]8

Upper:.Canada DSH

Darigl Cayouette

Dariiel Gayouette@ontario.oa

4164325-2018

Linigstoris DeB

" ShakirfeVirani

Ghakife Virdni@aehatarioga

416:325-2805

Raiifrew Gty DSB

Shakufe Virani

-;Shakufe Vrram@onatarm ca

4153252805

Hastirigs & Pirice Edwaid DEB

' Shaktife Virani

| Shakuts: Vlrar!r@pnataﬂ@,ca 7

41 6—325~2805

| g0

Nottheastern GOSE

| Jaimie Burke

Jaimia Burke@entaiio, ca

416 325—4297

80,2

Niplssing-Parry Sound CDSE

Satosh Yousif

“Sarash, Yolsul@oentario,ca.

#16-325-8069

31

Huron Superiar EDSB-

Jairie Butké

JamieBurke@antario. i

416-305-4207 |

32

Sudpury CDSB

JaiimieBlrkes

{ Jaimis Elrke@onfario:.ca

4163754297

Va3

| Northwest CDSB

Jaimie Burke

! JaimieBurke@ontario:ca

416-325:4287

'33.2

Kehdra.CDBB:

t}aimi'eiBurke‘

JalnileBurke@ontario:za

| 416-3254797

3.1

Thunder Bay GRSB

Jaimie Buirke

Jaimie Burke@antatio.ca

416-325-4297
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PSB

District School Board

Capital Analyst

Emall

Fhione.

34.2

‘Superior Nerth CDSB

Jaimie Burke

Jaimie Burke@ontario.ca

416-325-4297

35

| Broee-Grey CDSB

Matthew Anderson

Matthew.Andersan@ontario.ca

416-325-9796

36

‘Huron Pafth COSB

Matthew Andersan

Matthew.Anderson@ontario.ca

416-325-9798 -

37

Windsor-Essex CDSB

Kiistin Grunienko

Kistin, Grunenko@ontari.ca

[476-326-9969

38

London DCSB

Kristini Grufhenko

Kiistin, Grunenko@ontafio.ca

476-326-9959

39

st Clair CDSB

Kristin Grunenkeo

Kristin. Grunenko@antario,ca.

416-326-9959

40

Tofonta CPSB

Lisa Bland

Lisa.Bland@ocnlario:ca

418-326-9921

41

| Peterhorough VNCCDSR

Shakufe Virani

.-Shakufe.VErani_@__onatarie':.ca

416-325-2805

42

York CIISB

Shakufe Virar

Shakufe Virani@onataric.ca

416-325-2805

43

Dufferin Peel CDSB

Sarosh. Y ousuf

| ‘Sarosh. Yousuf@ontario.ca

416-325-8059

44

Sirmeoe Muskoka CDSB

Sarash-Yousuf

Sarosh. Yousuf@ontario.ca,

416-325-80569

45

Durham CDSB:

| Shakufe Viran|

ShaRufe'Virani@cn’-'étari‘o (]

T -416-325-2805

46

Halton GDSB

Sarosh ‘Yousuf

-Sarosh Yousufi@ontafio.ca

416-325-8059

47

_ ‘Malthew Anderson

Matthew Andersan@oﬁtana ca

4168259796

48

HamifteriWentwerth-CDSB
Wellington COSB '

"Mafthew Andgrson

Matthew Anderson@oﬁtaria =1

416-325-6796

49

Waterloo GDS8

Matthew Anderson

1 Maltthew:Anderson@ontatio.ca

416-325-9796

50

Niagara GDSB

Kristifi Giunenko

Kristin, Grunehko@ontdrio.ca.

1 416-326-9959 °

&1

Branit Haldiniand Norfolk GDSB

T Restin Griheriko

Krfstin.Grinenko@dntario.6a

416:326-99569

52

CDSB of Eastern Ontario

" Raniel Cayouetfe.

‘Paniel. Cayouette@ontailo.ca

4163252018

53

Ottaiwg 6B

Danlel Cayouelte

| Daniel. Cayoueite@ontario.ca

416-325-2018

54

Renfrew Courity CDSB:

Shakufe Virani;

ShakufeVirani@onatario.ca

165252805

55

Algonquin & Lakeshore COSB

Shakufe Vicah]

Shakufe Vifani@onatario.ca

416-325-2805

58

CSP du Nord-Est

Laval Waong:

| Laval. Wong@pntario.ca

| .416-325-2015

57

€SP du Grand Nord de fOntario

1.abal Wang

Laval Worig@ontarioca

A16-825:2015

58

CS Viginonds

‘ Faval Weng

Laval.Wong@ontario.ca

416-325-2015

59

CEP de [Est de Ontario

Daniel Cayoustie

Daniel. Cayoustte@ontario.ca

2163052018

80,1

GSCD des Grandes Riviéres

| Laval Wong

| LavalWeng@antario.ca

416-325:2015

60.2

GSC Franco-Nord

| Laval Wong

| Laval.Wong@ontario.ca

416-325-2015

&1

‘©SC du Nouvel-Qntario

| Laval Wong

Laval. Wohg@ontario:.ca

416:325-2015

62

G8DE des Auraes horgales

[aval Weng

| Laval. Woig@ontario.6a

4163252015

63

C8C Providence

A Laval Wong

Laval Wong@wntario.ca

416-326-2015

64

CSDC Gentre Sud

Laval Weing

Laval-Wong@ritarlo.ca

41632522015

BE

C8DE da I'Est ontarien

| Baniel Cayoustte

| Daniel Gayouette@ontario.ca

A16-326-2078

86

CEC du Centre-Eat

Daniel Cayousita

Dariial. Cayoustia@ontario.ca

416-325-2018
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Appendix C: Communieations Protocol Requiremetits: Public Communications
and Evénts

All puplic announcements regarding capital invéstments in child care, child and fariily
program and/or the pubhc}y funded education system are joint communications
apportunities for the provincial govermment; the sehool poard, the: Consolidated
Municipal Service. Manager/District Social Services Administration Board
(CMSMIDSSAB) and community pariners.

Public Gommunications

School boards, CMSMs/DSSABs, and comrunity partners should not issue a news
release ot any other media-focussed pub ic cornmunication regarding majar capital
construgtion projects witheut publicly recognizing the: Ministry of Education's role in
funding the project. In addition, schiool boards, CMSMs/DSSABs, and cammunity
partners should contact the Ministry of Education te feceive additional conteit for the.
media-focussed public torrbunications, such as quotes from the minister(s).

The Minislry of Edueation iray also choose to issue its own news release about various
project. milestones in addition to-those-prepared by school boards, CMSMs/DSSABS,
ahd community partnefs, If the ministry chogses to da so;, schaol hoards,
CMSMs/DSSABSs, and communify pariners will be: céntacted to get quiotes, as
apprépriate.

The intent of this protocol Iste seoure as.much attenflen and media coverage for these -
events as possible, By doing So, wé hope ta help promote therole of all involved,
including the Ministry of Education,-school boards, CMSM/DSSABS, and community
partners in bringing exeiting new capital projects to benefit local commuinities.

Major Annclincements and Events

Impirtant: Forall new school openings, or openings of major additions which includes
child care andfor child:and farnily programs arid/or corirdnity hubs, the Minister of
Edugation and the Miriister Responsible for Eatly Years and Child Care'must be Invited
as early as possible to the event. Invitations should be-sént to
information.met@ontario,ca, Where appropnate the winistry’'s Regional I\Aanagert
Fleld Services Branch, in your area should be copied:

Bchool boards, CMSMs/D8SGABs, and cammunity partriers arehot to procead with their
public éverits unitit they have feceived a response from the office of the: Minister of
Education or the office-of the Minister Responsible for Eatly Years-4nid Ghild Cate
regarding the invitadtion. Behool boards, CMSMs/DSSABs, and comnunity’ partners wil
be natified within 15 business days of the;r gpening evant as-to the mln[sters
aftendance. Please note that if the.daté of your event ¢changes at-any time after the
tninisters have recelved the: Invitation, please adwse us of the change at'the same email
‘addrass above.

If the-Minister of:Education of the Minister Respohsible for Eaily Years and Child Care
is-uhavailable, the invitation may.be shared with a gevernment representative: who will
-cohtact yeur schoo] board, CMSM/DSSAB, ahd/or cominunity partner fo coordinate the
details (e.g., d joint announcement)
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Note: School boards, CMSMs/DSSABs, and community parthers are not expected fo.
defay their dniiduncements to acoommodate the:ministérs or a Member-of Provincial
Parliament (MPP). The primary goai is to make sure that the inlsters: are-aware of the

announsement bpportuaity.

Ofther Events

Forall sther media-focussed publiccommunications opportunities that sre not:major
avernts, stich-as sod iurmngs for éxample, an invitation to-yourlocal event must be sent
ta'the Mlmster of Education and the Minister Responsible for Eaily Years and Ghild
Care by email (see above) with at least three weeks' nolice. Again, please send a copy
to the ministiry's Reg;ona] Manager Fisld Services Branch if your ared, whete

. approptiate. Please notethat if the date ofyourevent changes af any tirmie afferthe
milnisters have received the ivitation, pleasd confitm the change at the same-email
address above,

Sehopl bodids, CMSMs/DSSABs, and community pariners are nof expetted to delay
fhase “other™events to accormmodate the miinjsters. Only an invitation reeds to be sent;
a response is not. mandatory to proceed.

This cormunigations pratacol.does hat replace sehool boards’ existing parinership with
the Ministry of Education’s regional offices. Reglonai offices should still be fegarded as.
schiool baards primary paint of-cantact for events and should-be given updafes in

accoerdarice with existing processes,

Acknowledgement of Supporf

You must acknowledge the suppoit ofthe Govermment of Onfario in media-focussed
‘commuynizations of any kind, writferi ar oral, relating to the agiesment of the project.
This could include bat is aat limited to, any report, announcement, speech,
adverfiseretit, publicity, ¢ profiotional mater fal, Brochuis, audiowvisual naterial, web,
sommiihieations or any ether publie: communications. For mitior Inferactions on social
media, -or within sesial media such as Twitter, etc. where there is a tight resfriction on
:contenf _government acknowledgement is not retjuired. “The sanié applies to reactive
comtnunications (8.9, media calls); however, if possible, such an acknowledgemmisnt is

appreclated,

Signage

For-all capital construction projeets that.éxceed $100,000, schogl boards will be

required todisplay signage at the site,of construetion, that idlaiitifies the sipport of the
Geverhment of Ontario. Signage will be provided to school boards by the Mitiistry. ot
Fducation, Schaal boards are then. respenSIbIe for pesting the:signage in a prominent
location. This should be done ina fimely'manner following the recerpt af the slgnége. All
signage production costs:will be. cévered by the Ministry of Education, including the cost
of distribufing the signage to school hoards.
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